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HOJIO2KEHUE

0 NEPCOHANBbHBLIX OaHHbLX pabomHuxoe MB/IOY N°111

1. OGuine mosrokeHuA

1.1. Hacrosiee 1mosiokeHue SABJIAETCA JIOKAIBHBIM ITPABOBBIM AaKTOM MYHUIIMIAJIBHOTO
OIO/PKETHOTO JIOIIKOJILHOTO 00pa3oBaTeIbHOTO yUupeXkzieHusi ropoga PocroBa-Ha-/[oHy «/leTckuit
caz Ne 111» (mayee MB/1OY), ABISIONIUMCS OIIEPATOPOM IIEPCOHATBHBIX TAHHBIX.

1.2. Hacrosimee 1OJI0OKEHHE YCTAaHABJAMBAET IOPAMOK  OCYIIECTBJIEHHs OIepanyil ¢
MIEPCOHAJIBHBIMY JIAHHBIMU COTPYAHUKOB IIPEAIPUATHA.

1.3. Hacrosiee nososxeHue pa3paboTaHo B IEJIAX:

® perjiaMeHTaluu IIopAAKa OCYIIECTBJICHHUA onepaunfz’l C TII€epCOHAJIbHBIMH
AaHHBIMU COTPYAHUKOB IIPEAIIPUATHA,

e o0OecneueHus TpeboBaHUU 3akoHA NO 152-®3 U WHBIX IIPABOBBIX aKTOB,PErYIUPYIONTAX
HICIIOJIb30BaHKE TIEPCOHAIBHBIX JIAHHBIX;

® yCTaHOBJIEHUs IIpaB U obs3aHHOCTEH coTpyiHUKOB MBJIOY B uactu paboThl ¢
IIepCOHAIbHBIMU JITAHHBIMH;

® YCTAHOBJICHUA MEXaHU3MOB OTBETCTBEHHOCTU COTPYAHUKOB IPEAIPUATHA 32 HapylIeHHe
JIOKQJIBHBIX HOPM, a TakXKe IOJIOXKEeHUU (efiepaJibHOTO, PEruoHaJIbHOTO U
MYHHUIMIIAJIBHOTO 3aKOHOZATEJbCTBA, PeryJupYIOIINX HCIO0JIb30BaHUE IN€PCOHATIBHBIX
JIAaHHBIX.
1.4. Hacrosiiee mMooKeHrEe BCTYIIAeT B CUJIY B MOMEHT €r0 YTBEP KAEHUSIOTIAEIbHBIM PUKA30M
reHepasibHOTO aupekropa MBJIOY wu gefictByer 6ecCpOoYHO /10 3aMe€HBI HOBBIM JIOKQIHbHBIM
IIPABOBBIM AKTOM aHAJIOTUYHOT'O Ha3HAUEHUH.
1.5. KoppekTupoBKa HACTOAIIETO IIOJIOKEHUsI OCYIIECTBIIAETCS OTAEIbHBIMKM IPHKa3aMu
3aseaymomiero MB/IOY.
1.6. Bce corpyauuku MBJIOY 03HaKaMJIMBAIOTCA C HACTOAIIMM IIOJIOXKEHHEM B CIEIHAIbLHOM
JKypHaJie yueTa 1o/, pOCIHCh.
1.7. OrpanvueHve  HECAHKIMOHUPOBAHHOTO  JIOCTYIa K  IEPCOHAJBHBIM  JAHHBIM
obecrreunBaercst MB/IOY u cHuMaeTcss B MOMEHT MX 00e3JIMYMBAHMS, a TAaKXKe 110 UCTEYEeHUH 75
JIET HMX XpaHeHu:dA, €eCJIM HWHOEe He YCTAaHOBJIEHO 3aKOHOM WJIM pelIeHueM PYKOBOJCTBA
NIpeAIpUATHUA.
1.8. OcHoBHBIM wuHOPpacCTpyKTypHBIM pecypcom MBJIOY i ocylecTBIeHUs OIepariii ¢
IIepCOHAIbHBIMU JAHHBIMU ABJIAIOTCA NUHOOPMAIMOHHbIE CUCTEMBI, IPE/ICTABIIAIONINE COO0M:
® KOMILJIEKCHI aBTOMAaTHU3UPOBAHHON OOpabOTKU IEePCOHAIBHBIX JAHHBIX (IIO3BOJISIONIUX
OCYIIECTBJIATh OIl€pAIlU C IEPCOHAIBHBIMU JIAHHBIMU B BUjie (PailioB, JOCTY K KOTOPHIM



peryjimpyeTca B COOTBETCTBUM C IOJIOKEHUAMH JIOKAJIBHBIX MPaBoBbIX akToB MBJIOY,
(enmepanbHBIX, pETHOHAIBHBIX UMYHUIIUTIATBHBIX HITA);

® JJOKYMEHTalHuI0 Ha 6YMa)KHbIX HOCHUTEJIAX (,Z[OCTYH K KOTOPBIM TaKiK€ OCYHIECTBJIAETCA B
COOTBETCTBHU C IIOJIOKECHUAMHU JIOKAJIbHBIX IIPABOBBIX AKTOB B 3aKOHOAATE/IBCTBA PCD)

2. Kpurepuu oTHeceHnsa nH¢opManuu 0 paGoOTHUKAX K IIEPCOHATBHBIM JTaHHbIM

2.1. Hacrosiee IOJ0KEHWE YyCTAHABJIMBAET, 4YTO K IIEPCOHAJBHBIM [JAHHBIM PabOTHUKA
oTHOCATCA Jiobass mHpopmanusa o HeMm, B Tom uyucie ®. M. O., mata poxkaeHus, aapec
pervcTpanuy uin IpoKUBaHNUA, ceMeNHOe TT0JI0KeHne, 00pa3oBaHue, YPOBEHD JI0XO0B.

2.3. JI0CTOBEPHOCTD IEPCOHAIBHBIX JAHHBIX paboTHUKOB MBJIOY ompenessercsa UCXoas U3 UX
W3HAYAJILHOT'O pa3MeIleHU B TAKUX JJOKYMEHTax Kak:

® TIIacCIopT UJIHr MHOU HCTOYHUK, ,Z[OCTOBepHIOIJ_II/Iﬁ JINYHOCTb pa6OTHI/IKa;

e Tpy/oBas KHIJKKa (3a HCKJIIOUEeHHMEeM TeX ciaydaeB, korma MBJIOY saBisercs s
COTPYZHHKA MePBBIM paboTojareseM, JMOO ydacTByeT B BOCCTAaHOBJIEHWU YTEPSIHHOU
TPYAKHUKKHN);

® CBU/IETEILCTBO IIEHCHOHHOI'O CTPAXOBAHMUSI;
® BOEHHBIN OMJIET U HHBIE JOKYMEHTHI BOWHCKOI'O YUETa;
e juIioM 00 00pa3oBaHUU;

e cBuJeTeabcTBO 0 Hanmnunu MHH.

OtpenpHBIM TpuKaszoM 3aBeaytomero MBJIOY moryT OBITH OIpejieiIeHbl WHBIE JIOKYMEHTHI,
KOTOPBIE pacCMaTPUBAIOTCA KaK HOCUTEJIN JOCTOBEPHBIX IEPCOHAIBHBIXJAHHBIX.

2.4. PykoBogutenb, Tr1aBHBIA OyxrajaTep oO0OeclieYrBaeT IIPOBEPKY BHIIIENEPEUHCIIEHHBIX
JIOKYMEHTOB, COJEPIKAIINX IEPCOHAIPHbIE JIAHHbIE COTPYAHUKOB, HAa IpPEAMET IOJIMHHOCTH, a
TaKke obecrieurnBaeT IpU HEOOXOAUMOCTH UX BPEMEHHOE XpaHEeHUEe B YCTAHOBJIEHHOM ITOPsI/IKE.

3. Onepanuu ¢ NepCOHAIBHBIMH JaHHBIMU

3.1. Hacrosee nosoxenue yeranapausaeT, yto MBJIOY ocylecTBisgeTcaeayolye onepanun
C IEPCOHAILHBIMH JJAaHHBIMU PAOOTHUKOB:

® [IOJIy4YeHUE;

e 00paboTka;

® n[epenaua;

® (OJIOKUPOBAHUE;

® XpaHeHUe;

® JIMKBUJAIIHA.

3.2. Tlox moOydyeHHEM MEPCOHAIBHBIX JAHHBIX [MOHMMAETCS I0C/IEeJ0BAaTEbHOCTD JENCTBUM,
CBA3AHHBIX C YCTAHOBJIEHHEM JIOCTOBEPHOCTU COOTBETCTBYIOIINX JAHHBIX,a TAKKe pasMelleHrueM
nx B uHQopManuoHHbIx cuctemax MBZ1OY.

3.2. Tlox 06pabOTKOM MEPCOHATBHBIX AAHHBIX [TOHMMAETCS IPOYTEHUE, KOPPEKTUPOBKA WJIM
JIOTIOJTHEHHNE COOTBETCTBYIOIINX /IAHHBIX, COBEPIIIaeMble YIIOJTHOMOUYEeHHBIM jiuiioM MBJIOY.

3.3. Ilox nepepaueii mepcoHaIbHBIX JAHHBIX IOHUMAETCS OIE€PaIis:

® 10 a/JpECHOMY pPa3MeIleHHUI0 COOTBETCTBYIOIIUX JAHHBIX HA HOCUTEJIAX U cepBepax, JOCTYII
K KOTOpPBIM UMeloT coTpyaHuku MBJIOY subo TpeTbu IUIa;

® 11O pa3MeENIEHHUIO IIEPCOHAJIPHBIX TaHHBIX B HCTOUHHKAX ]_IOKYMeHTOO60pOTa;

e 10 onybsukoBaHuio B uHTepecax MB/IOY mepcoHasbHBIX JIaHHBIX O paboTHuke B CMU



HJIX Ha CEpBE€paAX UHTEPHETA B COOTBETCTBHUH C HOpPMaMU 3aKOHOJATEJIbCTBA.

3.4. Tlox GJIOKMPOBAaHWEM IIEPCOHATBHBIX JAaHHBIX IMOHHMMAETCsI BPEMEHHBIH 3amper Ha
OCYyIIIECTBJIEHNE KaKUX-JIU00 omepanuil ¢ MepCOHAJIBHBIMU JIAHHBIMHU, KOTOpPbIe HAXOJATCA B
nHpopmanmoHHbIX cucteMax MB/IOY, B ciayuyasnx, npeayCMOTPEHHBIX OJIOKEHUAMU JTOKAJIbHBIX
npasoBbix akTOB MB/IOY u 3akoHO/1aTenbcTBa PO.

3.5. [lox xXpaHeHWEM TIEPCOHAJIBHBIX JAHHBIX IIOHUMAETCs COBOKYITHOCTh OIEpalui,
HalpaBJIEeHHBIX Ha o0ecreyeHure I[eJIOCTHOCTH COOTBETCTBYIOIIUX JAHHBIX IOCPEJICTBOM HUX
pazMenieHusd B uHGopMaIuoHHbIX cuctemax MB/IOY.

3.6. IMox JMKBUAAIMEH [E€PCOHAJIBHBIX [AHHBIX IIOHUMAETCA OIepanus II0 H3bITHIO
COOTBETCTBYIOIINX JAaHHBIX W3 WHPopManuoHHbIX cucteM MBJIOY, a Takke o00ecredeHHIo
HEBO3MO>KHOCTH X BOCCTAHOBJIEHUS.

4. TIopAAOK OCYIECTBIEHUS OIEPAIMIi C IEPCOHATBbHBIMU JAHHBIMU

4.1. TlonyyeHue NEPCOHAJIBHBIX JAHHBIX (JOKYMEHTOB, Ha KOTOPBIX OHHU 3a(pUKCHPOBAHbI)
OCYIIECTBJISIETCA HENMOCpeACTBEeHHO OT coTpyaHuka MBJIOY. B ciydae ecim mpenocTaByieHUE
COOTBETCTBYIOIIIUX JAHHBIX BO3MOYKHO TOJIBKO OT TPETHUX JIWI[, TO COTPYAHUK OOJKEH JaTh
MIMCbMEHHOE COTJIacHe Ha 3TO.

4.2. MBJIOY He uMeer mpaBa TpeOOBaTh M IIOJIydaTh IIEPCOHAJIbHbIE JAaHHBIE COTPYAHHKA,
OTpakalllle JIMYHbIe AacIleKThl ero >XWU3HU, pPEeJIMTHO3Hble, MOoJuTUYecKue, duiocodckue
B3TJIA/IBL.

4.3. O6paboTKa MEepPCOHANBHBIX AAHHBIX COTPYAHHKA MOKET OCYIIECTBJIATHCA TOJIBKO C €ro
MMMCHbMEHHOTO COTJIACUs 32 UCKIIOUEHHEM TeX CIydaeB, UTO MPeAyCMOTPEHbI MOAI. 2—11 1. 1 CT. 6
3akoHa «O MepCoOHAJbHBIX JAHHBIX» OT 27.07.2006 N2 152-03.

4.4, Tlepemaua mepCOHATBHBIX JAHHBIX COTPYJHUKA OCYIIECTBJIAETCA C yUEeTOM CHEeru(UKH
KOHKPETHON NH(GOPMAIOHHOHN CHUCTEMBI.

44.1. Ecmu wucnosbsyercs mudpoBas MC (mpegHasHaueHHass I aBTOMAaTHU3HMPOBAHHOM
00pabOTKU IMEepCOHATBHBIX JIAHHBIX), TO IMepeAadya JIAHHBIX OCYIIECTBIIAETCA IO 3allHIEHHBIM
KaHaJIaM CBSI3U, a TaK)Ke IIPU 33JIECTBOBAHUHU CPEJICTB KPUIITO3AIIUTHI.

4.4.2. Ecnu wucnonbsyercs MC Ha ocHOBe OyMasKHBIX HOCHUTEJIEH, TO Ilepefada JaHHBIX
OCYIIIECTBJISIETCA IIOCPEICTBOM IIepEMEIEeHUs] WM KOIMPOBAHUs COJIEPKUMOTO JaHHBIX
HOCHUTEJIEH MPU YYaCTUH COTPY/THUKOB MPEIIPUATHS, UMEIOIIHNX JOCTYI K cOOTBeTCTBYoIIEel VC,
KOTOPBIN YCTAHABJIMBAETCS OT/IEJIbHBIM JIOKAJIbHBIM ITPABOBBIM aKTOM.

4.5. BjOKMpOBaHWE NEPCOHAJBHBIX [JAaHHBIX HA MPEIIPUATAA OCYIIECTBISAETCS C YYETOM
cnenuduku koHKpeTHOU VC.

45.1. Ecmu wucnosbdyercsa uubpoas HMC, To O6JIOKHMpOBaHHWE [AHHBIX OCYIINECTBIISETCS
IIOCPE/ICTBOM 3aKPBITHA TOCTYIIA K (pailaM MMpu 3a7iefiCTBOBAHUH CPE/ICTB KPUIITO3AIIUTHI.

4.5.2. Ecnu ucnonbsyercs IC Ha OCHOBe OYMasKHBIX HOCHTEJIEH, TO OJIOKHPOBAHHUE JIAHHBIX
OCYIIECTBJISIETCA MTOCPEACTBOM 3aKPBITUA AOCTyNa K cooTBeTcTByMomel VIC 1y ompesiesieHHBbIX
I'PYIII COTPY/AHUKOB.

4.6. XpaHeHUe IEPCOHAIBHBIX JIAHHBIX OCYIIECTBJIAETCS C yYeTOM crieruduky KoukperHoit VC.

4.6.1. Ecin ucnosbdyercss mudposas MC, TO XpaHeHHe [JaHHBIX ocymiectsisercss Ha IIK
pykoBoauTeJid, riaBHoro oyxrantepa MB/IOY, a Takke B 6a3e manubix TAC ABEPC.

4.6.2. Ecniu wucnosibdyercs MIC Ha oOcHOBe OyMaX{HbIX HOCUTEJIEH, TO XpaHEHHWE JaHHBIX
OCYIIeCTBJIAETCA B apPXUBE OTZeJ1a KaJPOB.

4.7. JluxkBupanusi MePCOHAIBHBIX JJAHHBIX OCYIIECTBJISIETCS C YYETOM CIEeNU(GUKA KOHKDPETHOM
HcC.



4.7.1. Eciu ucnosbsyercsa nudposas UC, To TUKBUAIMS JAHHBIX OCYIIECTBIISETCS IOCPENCTBOM
ux ynanenus c [IK pykoBosuTess, TiiaBHOTO Oyxrairepa, a Takxke ¢ 6a3bl JaHabIx TAC ABEPC.

4.7.2. Ecnun ucnonbsyercs MC Ha OcHOBe OyMaskKHBIX HOCHTEJIEH, TO JIMKBUAALWA JaHHBIX
OCYIIIECTBJISIETCS IIOCPEJICTBOM YHHUYTOKEHHUSI COOTBETCTBYIOIIIUX HOCHTEJIEH C TIOMOIIHIO
CIIEIUATbHBIX TEXHUUECKUX CPEJICTB.

5. OpraHusanusA JOCTYIA K IEPCOHAIBHBIM JaHHBIM
5.1. Jlocryn k mepcoHanbHBIM JaHHBIM cOTPYAHUKOB MB/IOY, He TpeOyOIUNAIONTBEDKACHHUS
U He MOJJIexKalllu i OTPaHUYEeHUI0, UMEIOT:
® 3aBe/yIOIINY;
e corpynuuku Oyxraarepuu MB/10Y;
® 1efaroruveckrie pabOTHUKY B IIPe/iejiaX CBOUX ITOJTHOMOYHI;
e coTpyaHuky, npegocrasunire MB/IOY cBou nnepcoHabHBIE TAaHHBIE.

5.2. locTyn K epCOHAIBHBIM JAHHBIM COTPYAHUKOB MBJIOY /11 HHBIX JIUI] MOKETOBITh
paspelleH TOJIBKO OTAEJbHBIM PaCIOPAKEHUEM 3aBeAyIOIIEro.

6. O0A3aHHOCTH COTPYAHHKOB, HMEIOIIMX JOCTYII K IIEPCOHAIBLHBIM JAHHBIM

6.1. Corpysuuku MBJIOY u apyrue JnIi@a, HUMEIOIWE AOCTYI K IEPCOHAJILHBIM JAHHBIM,
00sA3aHbI:

® OCYIIECTBJIATh OIEpAIlUH C I€PCOHAJIIBHBIMH JAaHHBIMHA IIPH  COOJIIOZIEHUH HOPM,
YCTAHOBJIEHHBIX HACTOAIIUM IIOJIOKEHUEM, a TakXKe (e/lepayibHbIX, PErHOHAIBHBIX U
MyHUDMNAAbHBIX HIIA;

e pHGOPMHUPOBATH CBOEro HeIMocpeAcTBeHHOro 3apexayiomero MB/IOY o HemTaTHBIX
CUTYaITUX, CBA3aHHBIX C OIIEPAIUSIMHE C IEPCOHATLHBIMU JAaHHBIMU;

e obecrneuyuBaTh KOH(l)I/I]_IeHI_II/IaJIbHOCTb onepaunﬁ C II€epCOHAJIbHBIMU JaHHbIMHU;

e obecrneuyuBaTh COXpaHHOCTb M HEHU3MEHHOCTb II€PCOHAJIBHBIX JAAdHHBIX B

cJiydqae, €C/JIN BBIIIOJIHAEMAaA 3a/lada He IIpeAIlojgaract ux KOppeKTUupOBKHU HUJIN
JOIIOJITHEHHU A.

1. HpaBa paﬁoTHI/IKOB B 4aCTH OCYIII€ECTB/ICHUA onepauniflc
INEPCOHAJITbHBIMHA JAaHHBIMHA

7.1. Paborauk MBJIOY, nepeaaBiuii MpeANpUATAIO CBOU ITEPCOHATBHBIE JAHHbIE, UMEET [IPABO:

® Ha IMOJIydeHHe JOCTyla K COOTBETCTBYIOIIMM JAaHHBIM B JIIOOOM MOMEHT B IEJAX
OCYIIECTBJIEHUSI HEOOXOUMBIX OIEPAIi C HUMH;

e Ha OecIUIaTHOe TOJIydeHUEe KONMUH (aiyioB wiau OyMaKHBIX HOCUTEJIEH, COZEPIKAIUX
IlepCOHAJIbHBIE JIAHHBIE;

e TpeboBath or MB/IOY nomosiHUTEbHON 00pabOTKH, OJIOKUPOBAHUSA WJIM JIUKBHUIAIIMU
IIEPCOHAJIPHBIX JJAHHBIX, €CIM OIlepallii C HUMH IIPOTHBOpeUYaT WHTepecaM pabOTHHKA,
OCYIIIECTBJISIIOTCS HE3aKOHHO, a TaKKe B CJy4yae, €ecJM IIepCOHAIbHbIE JaHHBbIE
HEJIOCTOBEPHBI;

e nouydath oTr MBJIOY undopmanuio o0 JullaX, UMEIIIUX JIOCTYIl K IIePCOHAJIbHBIM
JTAHHBIM, a TAaK>Ke O CTATUCTHUKE 0OpaIleHUH K MEPCOHAILHBIM JJAHHBIM C KX CTOPOHBI;

e toxyuaTh or MB/IOY mHbOpMAaIuio 0 JOMOJTHUTEIbHON 00paboTKe, OJIOKUPOBAHUM WU
JIMKBUJIAIIAY TIEPCOHAJIBHBIX JIAHHBIX, OCYIECTBIEHHBIX 110 MHUITUATUBE TIPEATPUATHS.



7.2. PaGoraukn MBJIOY, wuMewmue [OOCTYI K IE€PCOHAJBHBIM [JAHHBIM COTPYAHUKOB
NIPEeNPUATHA, UMEIOT IIPABO:

® Ha NpuoOpeTeHUe IMOJTHOMOUYHU, HEOOXOMMBIX B IEJSAX OCYIEeCTBJIEHHsS OIEpamuil C
IIEPCOHAIBHBIMU JIAHHBIMH;

® HAa TNOJydYeHHe KOHCYJIbTAllMOHHON IOAJEPKKU CO CTOPOHBI PYKOBOJICTBA U JAPYTHX
KOMIIETEHTHBIX COTPYAHUKOB B YAaCTU OCYIECTBJIEHUS OIepanuil ¢ MepCOHAIbHBIMU
JIAHHBIMHU;

® Ha OTJaYy paclopsPKeHUN W HallpaBjeHHe NpeANNCAaHUuil COTPyIHUKAM, IlepelaloliuM
[IEPCOHAILHBIMY JIAaHHbBIE MPEAIPUATHIO, CBA3AaHHBIX C HEOOXOUMOCTHIO IIPE0CTaBIEHUSA
JIOTIOJTHUTETBHOU WJIN YTOUHSAIONIEH MHPOpManuu B IeAX obecredeHUss KOPPEKTHOTO
OCYIIeCTBJIEHU OlepaIlUil ClIepCOHAJIbHBIMU JAHHBIMU.

8. OTBETCTBEHHOCTH COTPYAHUKOB 3a HAPYIIEHHUA IIPAaBUJI OCYIECTBICHUSA
omnepanui ¢ NEPCOHATBHBIMHU JaHHBIMHU

8.1. Corpymuuxku MBJIOY mnpu OCyIIECTBIECHUN OIEPaIdil ¢ IePCOHATBHBIMHA JaHHBIMH HECYT
QIMUHUCTPATUBHYI0, T'PaKIAaHCKO-IIPABOBYIO, YTIOJIOBHYIO OTBETCTBEHHOCTb 3a HapylIeHUA
MIPaBUJI OCYIIECTBJIEHUS OINEpPAIllui C IePCOHAJIBHBIMU JaHHBIMH, YCTAHOBJIEHHBIX HACTOSIINM
MOJIOKEHHEM, a Takke HopMaMu ¢efepajJbHOr0, PETrHOHAJLHOTO W MYHUIIMIIAJIBHOTO
3aKOHOZaTesIbcTBa PO.

8.2. IIpaBoBble IOC/IECTBUA HAPYIIEHWH IIPABUJI OCYIIECTBJIEHHUSA OIEPAIUI C IIEPCOHAIBHBIMHI
JITAHHBIMH OIIPEAEJISAIOTCA HCXOMAsA U3 JIOKaIbHBIX HOpM MBJ/IOY, a Takke WOJI0KEHUH
3aKoHoarebecTBa PO.
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